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VIRGINIA NONCOMMERCIAL RADIO 

STATION BIENNIAL OWNERSHIP REPORTS DUE JUNE 1, 2015 

 

 Biennial Ownership Reports must be filed with the FCC by June 1, 2015, for all Virginia 

noncommercial radio stations, unless a station is owned as part of a group of stations including 

television stations or located in different states and the group owner has specified a different, but 

common, date for all stations.  (The Biennial Ownership Report filing deadline for all 

commercial radio and television stations will be November 1, 2015, unless extended again by the 

FCC, and the Biennial Ownership Report filing deadline for noncommercial television stations in 

Virginia will be June 1, 2016.)   

 

 Biennial Ownership Reports are generally only required to be filed every two years, and 

each Virginia noncommercial radio station should have filed a biennial report in 2013.  The 

information submitted in the reports is required to be current within 60 days prior to the filing 

date.  With the filing deadline rapidly approaching, all noncommercial radio stations in Virginia 

should begin immediately surveying licensee officers, directors, board members, etc., to collect 

and compile the requisite information for the Biennial Ownership Reports. 

 

 Biennial Ownership Reports for noncommercial stations must be filed on FCC 

Form 323-E.  Electronic filing is mandatory, and the FCC will not accept paper filings, unless 

accompanied by an appropriate waiver request.  Once filed, the Biennial Ownership Reports are 

required to be maintained in each station’s public inspection file until superseded by the next 

ownership report filing. 

 

Proposals to adopt changes to the biennial ownership reporting rules for noncommercial 

stations are currently the subject of a pending FCC rulemaking proceeding.  With this 

rulemaking proceeding still ongoing, the “old” biennial ownership reporting rules are still in 

effect for noncommercial stations. 

 

 Noncommercial radio stations may wish to contact their communications counsel for 

assistance with their Biennial Ownership Reports. 

 

* * * * * 

 

  

 

Brooks, Pierce, McLendon, Humphrey & Leonard, LLP 

Counsel to VAB • (919) 839-0300 
 250 West Main Street, Suite 100    

Charlottesville, VA 22902 • (434) 977-3716  
 

 



  - 2 - 

EEO PUBLIC FILE REPORTS DUE JUNE 1, 2015, 

FOR VIRGINIA RADIO AND TELEVISION STATIONS 

 

Virginia radio stations and television stations with five or more full-time employees must 

place their annual EEO Public File Report in their public inspection file and post it to their 

website (if they have one) by June 1, 2015.   

 

As stations prepare their 2015 EEO Public File Report, they will want to keep in mind the 

Commission’s EEO recordkeeping requirements.  Each year the Commission conducts random 

audits of radio and television stations for EEO compliance.  Stations that pay close attention to 

the EEO recordkeeping requirements will be in a better position to respond to an EEO audit. 

 

For specific details regarding the contents of the EEO Public File Report and EEO 

recordkeeping requirements, stations may wish to contact their communications counsel or use 

the VAB hotline. 

 

* * * * * 

 

 

EEO MID-TERM REPORTS (FCC FORM 397) 

DUE JUNE 1, 2015, FOR CERTAIN VIRGINIA RADIO STATIONS 

 

The FCC’s EEO rules have been in effect for more than a decade, and they require 

broadcasters to file certain periodic reports with the Commission, including FCC Form 396 (the 

Broadcast EEO Program Report) at license renewal time and FCC Form 397 (the Broadcast Mid-

Term Report) at the midway point of the license term.  More specifically, stations are required to 

file Form 397 at the midway point of their license term on the anniversary of the deadline for 

filing license renewal applications.  For Virginia radio stations (commercial and non-

commercial), the deadline for filing Form 397 is June 1, 2015.  (Virginia television stations will 

be required to file Form 397 by June 1, 2016.)  Stations are required to file Form 397 even if 

their most recent license renewal application remains pending and has not yet been granted. 

 

FCC Form 397 is a relatively straightforward report that requires radio stations (1) to 

state whether they have eleven or more full-time employees, and, if they do (2) to attach a copy 

of the station’s EEO Public File Reports for the previous two years.  Form 397 must be filed 

electronically on the Commission’s website using the CDBS filing system—paper filings will 

not be accepted unless accompanied by an appropriate waiver request.  

 

Notably, only radio stations that are part of an “employment unit” having eleven or more 

full-time employees are required to file Form 397.  An “employment unit” is any group of 

commonly-owned or brokered stations located in the same market that share at least one 

employee.  For purposes of the FCC’s EEO rules, a “full-time” employee is one who works at 

least 30 hours per week.   

 

Radio stations with fewer than eleven full-time employees are not required to file Form 

397 by June 1, 2015, but are permitted to do so voluntarily.  The advantage to a radio station 

with fewer than eleven full-time employees choosing to voluntarily file Form 397 is that the 

FCC’s EEO Staff will then know definitively that a station employment unit has fewer than 

eleven full-time employees.  When a station employment unit with fewer than eleven full-time 
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employees elects not to file Form 397 voluntarily, it may cause the FCC’s EEO Staff to 

mistakenly believe that the station has failed to comply with a required EEO filing (because the 

FCC’s EEO Staff would have no basis for knowing how many full-time employees there are a 

the station employment unit).  Because there is no FCC filing fee associated with Form 397, 

stations with fewer than eleven full-time employees may wish to consider making a voluntary 

filing. 

 

 Stations with questions about the EEO Mid-Term Report or the FCC’s Equal 

Employment Opportunity Rules should contact their communications counsel or use the VAB 

hotline. 

 

* * * * * 

 

 

If you have any questions concerning the information discussed in this memorandum, 

please contact your communications counsel or any of the undersigned. 

 

Stephen Hartzell, Editor 
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Charles E. Coble 

Charles F. Marshall 

Stephen Hartzell 

J. Benjamin Davis 
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Elizabeth E. Spainhour 
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Timothy G. Nelson 

 

* * * * * 

 

 
This Legal Review should in no way be construed as legal advice or a legal opinion on any specific set of 

facts or circumstances.  Therefore, you should consult with legal counsel concerning any specific set of facts or 

circumstances. 

 

* * * * * 
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