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Legal Memorandum

June 24 Launch of New Online Public File System Affects

Certain Radio Stations and All Television Stations:

Do you know your compliance deadline? Do you know radio stations
will need to manually toggle their online files to the “ON” position?
Here is a baker’s dozen of points for radio and television broadcasters
to review to help prepare for the June 24 compliance deadline.

With the FCC’s new online public inspection filgseem (the “OPIF” system) ready to
launch in a few short days—on Friday, June 24, 20d.®e exact—we want to make sure that
radio and television stations are aware of sev@BlIF-related items. To be clear, this
memorandum is not intended to address all aspédteedOPIF that we have covered in prior
memoranda, and it does not cover public inspedtiemequirements generally. Indeed, neither
this memorandum nor the attached checklists atdbstitute for a station’s consultation with its
own FCC legal counsel for advice about the contehtke public file and the deadline by which
the station is required to comply with the new ORIIEs. Instead, this memorandum is intended
to address several items that we believe are pallgntonfusing or have been under-reported.
While we encourage you to read this entire memaramadve understand that station personnel
may wish to focus only on the items that affectiites a radio or television broadcaster. To help
you identify which paragraphs below apply to yotatien (as a radio or television station), there
are icons in the margin to help guide you.

The FCC has provided some outreach to assist ssai®well. As we previously advised,
the FCC held an OPIF webcast on June 13. The stiscavailable at the following URL address:
https://www.fcc.gov/news-events/events/2016/06/destration-expanded-online-public-
inspection-file-interface

The required contents of station public inspectiorfiles have not changed This memorandum
does not provide a summary of or details aboutcthr@ents of station public inspection files
because the FCC has not changed the substantiveergnts of public inspection files. For
convenience, two public inspection file “checklisise attached to this memorandum: One is for
radio stations, and one is for television statiofise checklists provide an overview of the corgent
of public inspection files, and stations are stigrencouraged to consult with their FCC lawyer



in order to ensure their public file is compliat8tations should not rely on the attached chesklist
to ensure compliance because the checklists afdegaitadvice.

Radio stations have staggered compliance deadlinemitially, only commercial stations whose
community of license is located in_a top 50 Nielgerdio market and that have 5 or more full-
time employees will be required to transition theublic files to the OPIF (“First Wave Radio
Stations”). The FCC has establishrthe 24, 2016 as the date that First Wave Radio Stations
must begin using the OPIF. Thus, as of June 246,2Birst Wave Radio Stations must begin
uploadingnewly-createdpublic file documents into the OPIF. Existing palffile documents that
are already in a First Wave Radio Station’s puble as of June 23 argot required to be
uploaded by June 24 The documents that are already in a First WaadidiStation’s public file

as of June 23 must be uploadeddmcember 24, 2016

Subsequently, bMarch 1, 2018 all other radio stations (“Second Wave Radioi&nat)
will be required to have their then-existing puldlle materials uploaded to the OPIF and begin
using the OPIF on a going-forward basis. (In addjtSecond Wave Radio Stations are allowed
to begin voluntarily using the OPIF at any timearrafter June 24, but if they do so, they must
transition completely to the OPIF. Second Wavei&k&dations interested in transitioning early,
before March 1, 2018, to the OPIF should consulh Wagal counsel before they commit to and
implement their early compliance.)

What is the compliance deadline for a commercial rdio station in a top 50 Nielsen Audio
market that has four full-time employees on June 24nd hires a fifth full-time employee
sometime between June 24, 2016, and March 1, 2018he FCC has not provided any public
guidance on this type of situation, so we askedMbdia Bureau Staff for guidance. According
to the informal guidance we received, a statiotiig situation should begin compliance with the
online public file requirements as soon as thé fiftll-time employee is hired, subject to a 6-month
period for uploading then-existing public file dooents. In other words, a station in this situation
should—on the day the fifth full-time hire is madéegin uploading to the online public file all
newly-created documents on a going-forward balithe fifth full-timer is hired on August 20,
then the first quarterly Issues/Programs List tiatild need to be uploaded to the OPIF would be
the one due October 10, and political file recandsated on and after August 20 would need to be
uploaded “immediately, absent unusual circumstar(@dsch is what the political record keeping
rule requires for all political file materials). h& station would then have a period of 6 months
from August 20 to upload existing public file maaéri.e., those documents and records that were
in the public file prior to August 20. If your sian finds itself in this situation, our
recommendation is to contact your FCC counsel abyibu can be prepared for compliance.

Don’t be confused by the FCC'’s “two step” login pr@ess During the FCC’s June 13 webcast,
there was discussion of a “two step” login procesb.radio stations will have a multi-step login
process. (Television stations will not.) For masdiations, the first step is to visit the OPIReys
login page, click the link to sign in to the “Own@ashboard” (there is a link for this purpose on
the “Entity Sign In” login screen, as shown in theage on the left side below), and enter the
licensee’s FRN (FCC Registration Number) and passwén image of the login screen for the
Owner Dashboard (also called the “Owner Sign Ie"pm the right side below.



Entity Sign In Owner Sign In

Station Type: Station Type:
M M TV/FM/AM v
Facility ID: FCC Registration Number (FRN):

Passcode: Which FRN should | use?

Password:

Sign in to Owner Dashboard

» How do | get a passcode? Sign in to Entity Profile

After you are log in to the Owner Dashboard, yoll sée a tile for each of the licensee’s stations.
Locate the station’s tile and copy down the fagilitentification number (which is referred to on
the tile as “Entity ID”) and the passcode. Thalfistep is to return to the “Entity Sign In” boxs(a
shown in the image above), select your “Stationelyfpom the drop-down menu, enter the
station’s facility identification number and pasdeadn their respective fields, and then click the
orange “Sign in” button. With that, you will be ihe private, upload side of your online public
file and ready to begin.

Television stations only have a one-step login @ssdecause television stations already
have login credentials for their online public $iieTelevision stations should use the same login
information (facility ID number and passcode) toess the OPIF as they have used for the existing
online public file system.

URL address for OPIF. As of June 24, 2016, the URL address for OPIH W&
https://publicfiles.fcc.gov Prior to June 24, that URL address is non-flomgti. The FCC Staff
has advised that the URL address for the existelgvision online public file system will
automatically redirect to the new URL address akiok 24. Thus, television stations should still
be able to visihtips://stationaccess.fcc.gto be redirected to the new OPIF site.

First Wave Radio Stations_must “turn on” their online public file on June 24 When the OPIF
system launches on June 24, each radio statioedubjthe June 24 implementation date must
login to its online public file and take an affirthe step to actually turn the file on so thatsit i
available to the public. This is a critical congpice step that has not been well publicized by the
Commission. When you login to your online fileuywill see a green bar at the top of the screen
that resembles the image below.

Call Sign-FM | is now ready for keeping public inspection files online. Call Sign-FM profile is currently turned [E for public view.

To turn on the file for public view, toggle the rédFF” button so that it turns green and says
“ON.” At that time, a dialog box resembling theeobelow will pop up and ask you to confirm
that you want to turn your public file on.
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Switching the Public Profile ON

Please note that once this switch is turned on, the public will be able to search for your profile and see
the public file contents. There is no option to turn the profile off and you should continue to upload all
new public and political file material on a going-forward basis.

[11 confirm that you are now uploading to your online public inspection file all new public and political
file material on a going-forward basis.

Please note, you can also upload all existing public file material required to be included in the online
public inspection file. Once you have completed uploading existing materials visit your “Settings” page
and click on the “Certification” page to certify that you have fully transitioned to online public file.

Close

If you are a First Wave Radio Station, you are iregi) on June 24, 2016, to confirm that you are
beginning to upload new material on a going-forwiaadis so that you can turn your public file
on for public view on June 24, 2016. On the otierd, Second Wave Radio Stations should not
click the blue “confirm” button, nor should theyrtuon their public file for public view until
March 1, 2018 (or an earlier date for those Sedvaste Radio Stations who wish to voluntarily
engage in full and complete early compliance).

Second Wave Radio Stations—which are not requirecdbtcomply until March 1, 2018—must
be careful to not inadvertently “turn on” their pub lic files early. Once the “turn on” switch

is toggled “on,” it cannot be turned off Thus, Second Wave Radio Stations must be veefida
to ensure that a station staffer does not inadwdyteurn the file “on” before the intended
compliance date. Once the “OFF” button is togdtethe “ON” position, the green ON/OFF bar
shown above will disappear, and it will not be plolssto un-do the action.

Television stations do not have to “turn on” theirpublic files in the OPIF system As of
June 24, all television station online public filesll already, automatically be turned “on.”
Television stations that need to upload requiretenes before June 24 will upload them, as
usual, to the existing online public file systemgaelevision stations will begin using the new
OPIF system on June 24, without needing to turrikaéon.”

After uploading all existing public file materials, radio stations will have to certify that they
have done so During the June 13 webcast, the FCC Staff advibat radio stations are
required—at the appropriate time—to complete afastion indicating that they have uploaded
all existing public file materials. To be clednistis not a certification that needs to be made on
June 24. This certification should be made ontgrathe station has uploaded all the required
public file materials that existed in the statiopisblic file prior to June 24, 2016. Because the
deadline for First Wave Stations to upload suclstexg material is December 24, 2016, many
First Wave Stations will not complete this certfion until later this year.

After a radio station has uploaded all existing lmufile materials to the OPIF, it will be
ready to make the certification. To access, reviand complete the certification, click on
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“settings” in your online public file and then sellé‘certification” from the selections shown
below:

Main Studio Contact Manage Station Logo Access Token Certification

The certification that will appear when you cliak ‘@ertification” will resemble the image below:

Main Studio Contact Manage Station Logo Access Token Certification

This is to certify that you have uploaded all existing public file material required to be included in the online public inspection file. Once this
certification is completed, a notification will be added to all pages on your online public file that you have fully transitioned to online public file.

[ Yes, | certify that | have uploaded all existing public file material required to be included in the online public inspection file.

For help or assistance please contact us at 1-877-480-3201 or 1-717-338-2824 (TTY) or you may submit requests online via e-support.

The “certification” option will appear on the “sieijs” bar only after you have toggled the public
view of your online public file from “OFF” to “ON.”Thus, it is important to remember that this
certification is a separate, additional processftarning on the station’s file for public view.
(The process to “turn on” the station’s file is delsed further above.Because this certification

is an affirmative representation being made by thetation to the FCC, stations may wish to
consult with their FCC counsel to ensure their fils are complete prior to submitting the
certification.

If your station has a website, you must put a linko the station’s online public file on your
homepage Each broadcast station with an online publipatsion file is required to post a
hyperlink on the station’s homepage (if the statias a website) to link directly to the station’s
online public inspection file. For radio statiotlsis means creating a hyperlink on June 24 when
the OPIF system goes live. For television stafi@mce the OPIF goes live on June 24, each
television station should check the existing linkits website homepage to ensure that the link
properly connects to the station’s file in the f@RIF system; if it does not, you will need to re-
link it.

Television files from the existing online system Wibe automatically imported into the OPIF
system Television stations do not need to move thes filwer themselves. We strongly
recommend that television stations double-checktments of their online files in the OPIF after
the FCC imports the existing files on June 24any records from the existing online system are
missing from the new OPIF system, you should cartee FCC Help Desk (at 877.480.3201 or
717.338.2824 (TTY) or online viattps://esupport.fcc.gov/request.htmand your FCC legal
counsel to determine whether to re-upload the dectsralong with an explanatory note.

Television stations should check to make sure theJ successfully imports all existing files

to the new OPIF system If any records from the existing online syster®a missing from the
new OPIF system, you should contact the FCC HelpkOQjat 877.480.3201 or 717.338.2824
(TTY) or online viahttps://esupport.fcc.gov/request.htamd your FCC legal counsel to determine
whether to re-upload the documents along with gategmatory note.
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To prepare for the transition to the new OPIF, tel@ision stations can download a “mirror”
copy of all documents in their existing online pubt files. In order to facilitate your review of
the contents of your files in the new OPIF (andefglace any documents that are not successfully
imported from the existing system to the OPIF), yoay wish to download a mirror copy of your
existing public file on June 22 or 23. That pracedl save all the contents of your current online
public file to your hard drive for convenient retral if needed. To do so, look for the

‘ Download File Archive (.zip

)‘ link after you login to your existing online filglt is located at the bottom left
of the landing page.) Click the link, select “sg\and direct it to save to a convenient location o
your hard drive. Depending on how many documents lyave in your online public file, the
download process could take anywhere from a fewatesito more than a half-hour (substantial
political files tend to slow the process down) bsosure to plan ahead.

* % *

We encourage all television stations and all fivalve Radio Stations to login to the OPIF
early in the day on Friday, June 24, to ensure fies are functioning properly. Remember, too,
that the FCC’s “demo” siteh{tps://publicfiles-demo.fcc.gov/adm)nfemains available through
June 23, 2016, to help stations practice uploadaogprds and grow accustomed to the OPIF
environment. Best wishes to all broadcasters witidoes interacting with the new OPIF system
on June 24! Please contact any of the undersigaegeded.




If you have any questions concerning the information discussed in this memorandum,
please contact your communications counsel or any of the undersigned.

Stephen Hartzell, Editor
BROOKS, PIERCE, McLENDON,
HUMPHREY & LEONARD, L.L.P.

Wade H. Hargrove
Mark J. Prak
Marcus W. Trathen
David Kushner
Coe W. Ramsey
Charles F. Marshall
Stephen Hartzell

J. Benjamin Davis
Julia C. Ambrose
Elizabeth E. Spainhour
Eric M. David
Timothy G. Nelson

This Legal Review should in no way be construed as legal advice or a legal opinion on any specific set of
facts or circumstances. Therefore, you should consult with legal counsel concerning any specific set of facts or
circumstances.

© 2016 Brooks, Pierce, McLendon, Humphrey & Leonard, L.L.P.
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RADIO STATION
PUBLIC INSPECTION FILE CHECKLIST

PAPER PUBLIC FILE LOCATION &
ACCESSIBILITY

Q

For stationsthat are not Top 50 market commercial
stations with 5 or more full time employees, a
complete paper public file must be located until
March 1, 2018, at the station’s main studio, unless
such astation optsto fully convert to online system
early.

For Top 50 market commercia stations with 5 or
more full time employees, beginning June 24,
2016, only correspondence file, existing political,
and back-up political file materials must be located
at station’s main studio.

If documents are maintained in a computer
database, a computer terminal must be available at
the location of the public file.

File must be available during regular business
hours. Appointments cannot be required.

Only stationswith a main studio located outside the
city limits of the community of license are required
to honor telephone requests for information;
mailing area limited to local service area; political
file material exempt.

Photocopying must be available for members of the
public. Stations can charge reasonable
photocopying fees. Must provide copies within 7

days.

Stations may require persona identification of
members of the public, but may not require that
persons identify the organization they represent or
the reason for the inspection.

CONTENTSOF THE PUBLIC FILE

Station Authorizations (FCC Imports Some; Station

Uploads Some)

Q

Current FCC authorizations to construct or operate
the station. Main station license imported by FCC;
STAs uploaded by station.

All  documents curent FCC
authorizations.

relating to

Remove all authorizations and documents except
those relating to the current authorization.

Applications and Related Materials (FCC Imports)

Q

Q

Applications tendered for filing with the FCC.

All documents relating to applications tendered for
filing, including Initial Decisons and Final
Decisions.

If any petitions to deny have been filed against an
application, there must be a statement regarding
those petitions.

Keep applications granted pursuant to a waiver for
aslong asthe waiver isin effect.

Keep applications granted for a shortened term
until final action has been taken on the application
filed immediately following the shortened term.

Remove any other applications and materials
relating to any application on which final action has
been taken.

Citizen Agreements (Station Uploads)

Q

Q

Copies of any written agreements between the
station and one or more citizens or citizen groups
entered into for non-commercial purposes.

Remove any agreement where the term of that
agreement has expired.

The Public and Broadcasting M anual (Link Provided

by FCC on Initial Page of Online Public File)

Q

Copy of the latest version (July 2008) of the FCC
manual titled “ The Public and Broadcasting.”

Contour M aps (FCC I mports)

Q

Q

Check the map provided by the FCC in your online
public file.

If the contour map imported by the FCC is not
correct, upload correct contour map into
“Authorizations’ folder and notify your legal
counsel or the FCC that the contour map imported
by the FCC was incorrect.

Radio Station Public File Checklist — Updated for Online Public Files

Brooks, Pierce, McLendon, Humphrey & Leonard, LLP

Page 1



Ownership Reports (FCC Imports) and Related

Materials (Station Uploads)

Q

Q

Copy of the most recent, complete ownership
report filed with the FCC.

Copies of materialsrelated to the ownership report.

Copies of or an up-to-date list of contractslisted in
the ownership report. A list is contained in the
ownership reports, but stations must take care to
maintain acurrent list in the file.

Remove any documents that do not relate to the
current ownership report.

Political File & Sponsorship Identification Lists

(Station Uploads)

EEO (FCC Imports Some; Station Uploads Some)

a EEO Public File Report (every year at license
renewal date) — uploaded by station.

EEO Audit Materials — uploaded by station.

FCC Form 396 (filed with renewal application) —
imported by FCC.

a FCC Form 397 (filed at midway point of license
term) — imported by FCC.

a Remove al materials that do not relate to the
present term of the station’s broadcast license.

Material Relating to FCC Investigation or Complaint

(FCC Imports Some and Station Uploads Some)

a Records concerning requests to purchase broadcast a Copy of al material relating to any matter that is
time by a legally qualified candidate or that the subject of an FCC investigation or complaint to
communicate a message relating to any political the FCC. Viewer correspondence that is not the
matter of national importance. subject of an FCC investigation does not need to be

uploaded, but instead maintained in the

a Stations must maintain a “back up” copy of such correspondencefile.
records at the main studio in the event the online
public file becomes unavailable. a Remove material fromthisfolder only if the station

has been notified in writing that certain material

a Such records must contain the following may be discarded.
information: (A) whether the request to purchase
broadcast time is accepted or rejected by the L ocal Public Notice Announcements (Station Uploads)
station; (B) the rate charged for the broadcast time;

(C) the date and time on which the advertisement is a When the station airslicense renewal pre-filing and

aired; (D) the class of time that is purchased; post-filing announcements, the station must upload

(E) the name of the candidate to which the tothepublic file (within 7 days of the last broadcast

advertisement refers and the office to which the of the announcement) a certification of compliance

candidate is seeking election, the election to which with the public notice requirement.

the advertisement refers, or the issue to which the

advertisement refers (as applicable); (F) in the case a Remove statements when final action has been

of areguest made by, or on behalf of, a candidate, taken on the renewal application to which a

the name of the candidate, the authorized certifying statement refers.

committee of the candidate, and the treasurer of

such committee; and (G) in the case of any other Radio I ssues/Programs L ists (Station Uploads)

reguest, the name of the person or entity purchasing

the time, the name, address, and phone number of a For each calendar quarter, lists of programs that

acontact person for such purchaser, and alist of the have provided the station's most significant

chief executive officers or members of the treatment of community issues with a brief

executive committee or of the board of directors of narrative describing what issues were given

such purchaser. significant treatment and the programming that
provided thistreatment. Lists must be placed inthe

a Lists of chief executive officers or members of the file by the tenth day of the succeeding calendar
executive committee or of the board of directors of quarter.
all entities that pay for or furnish broadcast matter
that involves political issues or controversial issues a Remove all issues/programs lists that do not relate
of public importance (non-federal third-party ads). to the present term of the station’s broadcast

license.

a Remove these records after a period of two years.

Radio Station Public File Checklist — Updated for Online Public Files Page 2
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Correspondence File: Letters and E-Mail from the
Public (Paper Public File Only. Do NOT Upload to
Online Public File)

a Only commercial stations.

a All written comments and suggestions received
from the public regarding station operations.

a All comments and suggestions received over the
Internet to station management or publicized
station address. They may be kept either on paper
or inacomputer file. If inacomputer file, file must
be available to the public. Socia media posts
(Facebook, Twitter, etc.) are NOT required to be
maintained in the public file.

d Remove letters and e-mail after three years from
the date received.

Radio Time Broker age Agr eements (Station Uploads)

a Only commercia stations.

a A copy of every agreement or contract involving
time brokerage of the station or of another
broadcast facility by the station. Confidential or
proprietary information may be deleted.

a Remove any time brokerage agreements where the
term of that agreement has expired.

Radio Joint Sales Agr eements (Station Uploads)

a Only commercia stations.

a Copies of every agreement for the joint sale of
advertising time involving the station.

a Remove each agreement after its term has expired.

Donor Lists

a Only non-commercial stations.
a Lists of donors supporting specific programs.
Q Remove all donor liststhat have beeninthefile for

over 2 years from the date of the broadcast of the
specific program supported.

Radio Station Public File Checklist — Updated for Online Public Files Page 3
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TELEVISION STATION
PUBLIC INSPECTION FILE CHECKLIST

PAPER PUBLIC FILE LOCATION &
ACCESSIBILITY:

Q

Q

Correspondence file and “back-up” political file
materials must be located at station’s main studio.

If such documents are maintained in a computer
database, acomputer terminal must be available at
the location of the correspondence and palitical
files.

File must be available during regular business
hours. Appointments cannot be required.

Only stations with a main studio located outside
the city limits of the community of license are
required to honor telephone requests for
information; mailing area limited to local service
area; political file material exempt.

Photocopying must be available for the public.
Stations can charge reasonabl e photocopying fees.
Must have copies within 7 days.

Stations may require personal identification of
members of the public, but may not require that
personsidentify the organization they represent or
the reason for the inspection.

CONTENTSOF THE PUBLIC FILE:

Station Authorizations (FCC Imports Some; Station

Uploads Some)

Q

Current FCC authorizationsto construct or operate
the station.

a

If any petitions to deny have been filed against an
application, there must be a statement regarding
those petitions.

Keep applications granted pursuant to awaiver for
aslong asthe waiver isin effect.

Keep license renewal applications granted for a
shortened license term until final action has been
taken on the application filed immediately
following the shortened term.

Remove any other applications and materials
relating to any application on which final action
has been taken.

Citizen Agreements (Station Uploads)

a

a

Copies of any written agreements between the
station and one or more citizens or citizen groups
entered into for non-commercial purposes.

Remove any agreement where the term of that
agreement has expired.

Contour M aps (FCC Imports)

a

a

Check the map provided by the FCC in your online
public file.

If the contour map imported by the FCC is not
correct, upload correct contour map into
“Authorizations’ folder and notify your legal
counsel or the FCC that the contour map imported
by the FCC was incorrect.

Material Relating to FCC Investigation or Complaint

a All  documents relating to current FCC (ECC Imports Some; Station Uploads Some)
authorizations.
a Copy of all material relating to any matter that is
a Remove all authorizations and documents except the subject of an FCC investigation or complaint
those relating to the current authorization. to the FCC. Viewer correspondence that is not the
subject of an FCC investigation does not need to
Applications and Related M aterials (FCC Imports) be uploaded, but instead maintained in the
correspondencefile.
a Copies of al applications tendered for filing with
the FCC. a Remove material from this folder only if the
station has been notified in writing that certain
a All documents relating to applications tendered material may be discarded.
for filing, including Initial Decisions and Final
Decisions for applications that are the subject of a
hearing.
Television Station Public File Checklist — Updated for Online Public Files Page 1
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Political File& Sponsorship Identification Lists(Station

Correspondence File: Letters and E-Mail from the

Uploads) Public (Paper Public File Only. Do NOT Upload to
Online Public File)

d All TV and Class A TV stations must upload to
online public files. a Commercial stations only.

Q Records concerning requests to purchase a All written comments and suggestions received
broadcast time by a legally qualified candidate or from the public regarding the operation of the
that communicate a message relating to any station.
political matter of national importance.

a All comments and suggestions received over the

a Records must contain the following information: Internet to station management or publicized
(A) whether the request to purchase broadcast time station address. They may be kept either on paper
is accepted or rejected by the station; (B) the rate or in a computer file. If in a computer file, file
charged for the broadcast time; (C) the date and must be available to the public.
time on which the advertisement is aired; (D) the
class of timethat is purchased; (E) the name of the a Remove letters and E-mail after three years from
candidate to which the advertisement refers and the date received.
the office to which the candidate is seeking
election, the election to which the advertisement Ownership Reports (FCC Imports) and Related
refers, or the issue to which the advertisement Materials (Stations Upload)
refers (as applicable); (F) in the case of arequest
made by, or on behalf of, a candidate, the name of Q Copy of the most recent, complete ownership
the candidate, the authorized committee of the report filed with the FCC.
candidate, and the treasurer of such committee;
and (G) in the case of any other requeﬁi the name a Coples of all materials related to the ownership
of the person or entity purchasing the time, the report.
name, address, and phone number of a contact
person for such purchmi and a list of the chief Q COpleS of or an up-to-date list of contracts listed
executive officers or members of the executive in the ownership report. A list is contained in the
committee or of the board of directors of such ownership reports, but stations must take care to
purchaser. maintain acurrent list in the file.

Q Lists of chief executive officers or members of the Q Remove any documents that do not relate to the
executive committee or of the board of directors current ownership report.
of al entities that pay for or furnish broadcast
matter that involves political issues or L ocal Public Notice Announcements (Stations Upload)
controversial issues of public importance (non-
federal third-party ads). a When the station airs license renewal pre-filing

and post-filing announcements, the public file

] Remove these records after a period of two years. must contain a statement certifying compliance

with the public notice requirement. Must beputin

EEO (FCC |mports Some; Station Up|oads Some) the file within 7 dayS of the last broadcast of the

announcement.

a EEO Public File Report (every year at license
renewal date) — Must be uploaded by stations. a Remove statements when final action has been

taken on the renewal application to which a

] FCC Form 396 (filed with renewal application) — certifying statement refers.
imported by FCC.

The Public and Broadcasting Manual (Link Provided by

Q FCC Form 397 (filed a midwy point of license FCC on First Page of Online Public File)
term) —imported by FCC.

a Copy of the July 2008 version of the FCC manual

m] Remove all materials that do not relate to the titled “The Public and Broadcasting.”
present term of the station’s broadcast license.

Television Station Public File Checklist — Updated for Online Public Files Page 2

Brooks, Pierce, McLendon, Humphrey & Leonard, LLP



DTV Consumer Education Reports (FCC I mports)

a For each calendar quarter between 1Q 2008 and
the quarter in which the station transitioned to
digital-only operation, acopy of the station’sDTV
Education Report on FCC Form 388.

a Remove al DTV Education Reportsthat are more
than one year old.

Television | ssues/Programs Lists (Stations Upload)

a For each calendar quarter, lists of programs that
have provided the station's most significant
treatment of community issues with a brief
narrative describing what issues were given
significant treatment and the programming that
provided this treatment. Lists must be placed in
thefile by the tenth day of the succeeding calendar
quarter.

a Remove all issues/programs liststhat do not relate

to the present term of the station’s broadcast
license.

Children’s Television Programming Reports (FCC
Imports)

a Commercial stations only.

a For each quarter, a completed FCC Form 398.
These must be placed in the file by the 10th day of
succeeding calendar quarters.

a Remove FCC Form 398s that do not relate to the
present term of the station’s broadcast license.

Records Concerning Commercial Limitsin Children’s
Programming (Stations Upload)

a Commercial stations only.

Q Records sufficient to substantiate the station’s
certification of compliance with the commercial
limits on children's programming—typically
quarterly certifications.

a Remove records that do not relate to the present
term of the station’ s broadcast license.

Must-Carry _or Retransmission Consent _Election
(Stations Upload)

a Copiesof all must-carry or retransmission consent
election letters.

a Never include retransmission  consent
agreements or documents relating to
negotiation of such agreements.

a Remove each letter after the three year election

period to which that letter applies.

Time Brokerage Agr eements (Stations Upload)

a Commercial stations only.

a Copies of every agreement involving time
brokerage of the licensee’s station.

a Remove each agreement after itsterm has expired.

Joint Sales Agreements (Stations Upload)

a Commercial stations only.

a Copies of every agreement for the joint sale of
advertising time involving the station.

a Remove each agreement after itsterm has expired.

Donor Lists (Stations Upload)

a Non-commercial stations only.

a Lists of donors supporting specific programs.

a Remove al donor lists that have been in the file for
over 2 years from the date of the broadcast of the
specific program supported.

Class A Continuing Eligibility Certification (Stations
Upload)

a Class A television stations only.

a Documentation sufficient to demonstrate that the
station is continuing to meet the eligibility
requirements for Class A status (i.e., the station
broadcasts at least 18 hours per day and an average
of at least three hours per week of locally produced
programming each quarter).

a Upload each quarter by the 10" day of succeeding
calendar quarters.
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